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Parkwood E-ACT Academy 
 

Sports Coordinator 
Casual – Grade 1 SCP 6 - 8 

 
Parkwood E-ACT Academy is seeking to appoint a Sports Coordinator for its new Community 
Sports Centre. 
 
We are looking to appoint someone who can work evenings until 10pm and at weekends on a 
casual basis. 
 
The successful applicant must report to the Community Sports Centre Manager and liaise with 
all other Sports Centre staff to ensure that standards of the facility are maintained to the highest 
level. 
 
Main Roles and responsibilities will include: 
 

1. Maintaining cleanliness of all areas of the Sports Centre including the 3G pitch, all 
weather pitch, grass pitch, dance studio, sports hall, activity hall and changing rooms 
 

2. Coordinating and taking Community Sports Centre bookings and preparing for sessions 
ensuring that the correct equipment is safe and available for use 
 

3. Be comfortable in running in-house sessions such as birthday parties and walking 
football – training will be provided 

 
4. The use of basic booking software, word and excel skills in addition to dealing with the 

public 
 

5. Promoting and developing Sports Centre usage within the community  
 

6. Ability and willingness to work flexible hours including late evenings (up to 10.00pm) at 
short notice and weekends 

 
7. Work collaboratively with Sports Centre Supervisors, Community Sports Facilities 

Manager and local sports providers including South Yorkshire Sport.  
 

8. Advocate at all times Parkwood Academy’s culture and ethos along with the terms and 
conditions of Parkwood Academys Sports Centre 
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Please note:  This role is on a casual hourly basis and does not have a set amount of hours.  
Personal Attributes 

 Excellent communication skills, both verbal and written 

 Punctual 

 Consent to enhanced DBS / CRB clearance 

 Ability to work as part of a team and to promote the implementation of Health and Safety, 
equal opportunities and customer care 

 Ability to liaise with senior members of the team 

 Well organised and flexible 

 Up to date knowledge of sporting activities, facilities and provision  

 First aid trained (desirable) 

 Must wear Academy branded uniform and ID badge at all times 
 
 
To discuss this position in more detail, including day-to-day responsibilities and duties, contact: 
 
Lee Haywood, Community Sports Facilities Manager 
0114 231 0221 Ext: 2061 
lee.haywood@e-act.org.uk  
 
E-ACT is committed to safeguarding and promoting the welfare of its students and expects all 
employees and volunteers to share this commitment. The successful candidate will be required 
to complete a Disclosure and Barring Service application in line with Section 115 of the Police 
Act 1997.    

  

E-ACT is committed to promoting equality of opportunity and diversity. 
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